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Our Savior’s Lutheran School Mission Statement: 

Our Savior’s Lutheran School offers a Christ-centered program of academic excellence where 

each student is cherished as God’s child and challenged to do his/her best to the glory of God 

and in service to others. 

Our Savior’s Lutheran School carries out this mission by: 

 Supporting and assisting Christian parents as they seek to train their children in godly 

living 

 Nurturing each child through God’s Word, drawing him closer to Jesus and equipping 

him for a life of service and responsible citizenship 

 Providing a setting where children, parents, and teachers can experience and share the 

love of Jesus, deepening their relationship with their Savior and strengthening the bonds 

of Christian fellowship 

 Challenging each child to grow and develop into full spiritual maturity, reaching toward 

the unique purpose designed for each by his Heavenly Father 

 Providing an excellent education within a Christian context, responsive to the needs of 

our community, and pursuing the highest educational standards of our state 

“ALL FOR JESUS” 

Forward 

Parenthood is a special, God-given position which carries tremendous responsibilities.  We at 

Our Savior’s are eager to assist you in fulfilling these responsibilities through an educational 

program designed to provide guidance and direction for your child’s spiritual development 

along with his or her mental, physical, and social growth. 

This Parents’ Handbook is intended to help you understand the program of Christian education 

offered at Our Savior’s.  Many of the basic procedures and policies of our school are presented 

in this booklet.  Please take the time to become familiar with these policies and to discuss them 

thoroughly with your child.  We also suggest that you use this handbook as a guide when 

sharing information about Our Savior’s School with interested friends. 

Your Parents’ Handbook serves as an open invitation for cooperation between the home and 

the school.  Cooperation based upon mutual respect and understanding is most beneficial in 

the development of a child’s positive attitude toward school.  We hope to build a relationship 

of trust and understanding so that together, as parents and educators, we may lead each child 

to approach his or her full potential as a redeemed child of God. 
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Background 

Our Savior’s Lutheran School is one of nearly 1000 elementary schools operated by the 

churches of the Lutheran Church-Missouri Synod.  This system of Christian schools, instituted in 

America more than one hundred years ago, is the largest program of Protestant elementary 

schools in the country. 

On the local level, Our Savior’s Lutheran School was established in 1956 as an effort by Our 

Savior’s Lutheran Church to provide a program of quality Christian education for children in the 

church and from surrounding communities.  From its inception, Our Savior’s Lutheran School 

has been rooted in this Scriptural Truth: 

“The fear of the Lord is the beginning of wisdom.” 

A major emphasis in Our Savior’s Lutheran School is to lead each student to grow in his or her 

love for God and appreciation of others. 

Standards 

Our Savior’s School is fully accredited by the Middle States Association of Colleges and Schools 

(the Commission on Elementary Schools) and also by the National Lutheran Schools 

Accreditation Commission.  With its small student body, Our Savior’s is able to provide a highly 

personalized approach to instruction.  Our Savior’s also fosters a close relationship between the 

home and the school by encouraging parental involvement in school activities. 

Realizing the demands for excellence in education, the faculty at Our Savior’s is involved in an 

on-going program of curriculum review and development. State mandated tests consistently 

reflect the high standards of Our Savior’s Lutheran School. 

Home-School Relationship 

In today’s highly technological society, communication between parents and teachers is more 

important than ever.  The Our Savior’s Lutheran School’s faculty has a number of tools for 

communication with the parents.  Teachers’ email addresses are published on our school 

website www.oursaviors.com.  Our website also features separate pages for each teacher, as 

well as information from philosophy to policy and upcoming events. 

Parent-teacher conferences will be scheduled during the year, providing parents with further 

opportunities to discuss their child’s progress.  Individual appointments may be made with 

teachers throughout the year.  All parents are urged to become active members of the Parent-

Teacher Organization (PTO).  Providing educational programs to help Christian parents, the PTO 

also gives parents many opportunities for fellowship with the teachers and other parents. 

http://www.oursaviors.com/
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Policies and Procedures 

Enrollment 

To enter Our Savior’s Lutheran Preschool Program a child must: 

 Be three (3) or four (4) years of age by December 1st.    

 Be independently sufficient in the bathroom.  This means that a child can recognize the 

need to use the restroom, as well as tell the teacher of his or her need to do so.  The 

student should be able to operate the bathroom door handle, independently handle 

his/her clothing, use toilet paper, get on and off the toilet, wash his/her hands, and 

return to the classroom activities.  Diapers and Pull-Ups are not used in our classrooms. 

We are not staffed for changing diapers or pull-ups.  While we understand and expect 

preschool students to have occasional accidents, we want our teachers to be able to 

teach and interact with your children in a way that allows them to benefit the most.  

Having the teachers change diapers, on a regular basis, would distract from this goal. 

 Submit an enrollment form, completely filled out and returned with the proper 

registration fees. All registration fees are non-refundable. 

 Submit, at the time of enrollment, a certificate of immunization and a recent physical 

form obtained from a healthcare provider. 

 Submit a copy of the child’s birth certificate. 

Early Childhood families should be aware of and agree to a one month (30 days) probation 

period, allowing the teacher to make a decision whether the child can assimilate into the 

classroom. 

Our Savior's Lutheran School does not discriminate on the basis of race, color, national or 

ethnic origins in the administration of its admission policies or other school policies and 

procedures.  

 

Arrival and Departure 

Preschool arrival begins at 8:00am (not 7:50am).  Preschool students must be escorted, by an 

adult, to their classrooms on Monday and Friday.  On Tuesdays-Thursdays, the preschool 

students will be dropped off to the Early Childhood Cafeteria, where age-appropriate table 

activities and adult supervision will be available, until the classroom teacher arrives.  Upon 

arrival, the adult should sign their child into school by using the provided clipboard and sign-in 

sheet.  A teacher must be present before you leave your child. 
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Our school day officially begins at 8:30am.  We ask that you and your child arrive before this 

time to minimize the disruptions to the ongoing classroom activities.  Also, due to the brief 

nature of the morning preschool session, we ask that all children be present in their classrooms 

by 9:00am.   

At dismissal, all departing students will be brought to the school lobby at 11:30am and 3:00pm.  

Parents must come into the school lobby to pick their child up and sign them out on the 

classroom clipboard. Please be prompt in picking up your child.  Children must be picked up 

between 3:00pm and 3:10pm. After 3:10pm, your child will be taken to After Care where a fee 

will be assessed. Your child has an expectation that you will be there to collect him or her, and 

being on time alleviates anxieties.  If an unforeseeable circumstance happens that changes the 

regular planned dismissal of your child, please contact the school office and the classroom 

teacher as soon as possible so that the teachers can explain the change of dismissal to your 

child. 

Exit building only from the main entrance doors. Do not use After Care door when exiting the 

building other than picking up child from the After Care Program.  

Release Authorization 

Your child’s safety is of utmost importance to us.  Children will be released only to their parents 

and to the individuals listed on the Child Enrollment Form, the Emergency Cards and the Pick-

Up Authorization Form.  To add names to this list or have your child released to an individual 

not on this list, please present written authorization to your child’s teacher at the time of drop-

off.  To permanently amend your authorized pick-up list, please see the school’s administrative 

assistant for the appropriate form.   

Days of Attendance 

Parent will at the time of registration decide upon the days of attendance. There is no switching 

or swapping of days of attendance. If needed additional unscheduled days can be added for a 

fee providing there is available space in the class. Please contact both the school office as well 

as the classroom teacher. 

Information Updates 

If your address, home, work, or cell phone numbers, Pick-Up Authorization Form, or any other 

important information should change, please contact the school office. Please notify the 

classroom teacher as well. 

 



7 
 

Communication 

Communication between home and school is vital to ensure a positive school experience for 

your child.  Discussions or directions regarding your child’s belongings, food, habits, needs, etc. 

should be addressed personally or in writing to your child’s teacher.  Your child’s teacher will 

send home notes regarding behavior and academic issues to keep you informed on your child’s 

success in the school environment. Also, please look at your teacher’s weekly newsletter on the 

school website (www.oursaviors.com) to receive important information about what your child 

is learning and what is coming up in school. 

If you wish to contact your child’s teacher during school hours, you may call (518) 459-2273, 

which is the main school telephone line.  We ask that all non-emergency phone calls be made 

before or after hours to preserve the flow of instruction during the school day.  Our Savior’s 

Lutheran School’s preschool staff may also be contacted via email.  Your child’s teacher will 

respond in a timely manner to any questions or concerns that you may have. 

Dress Code 

To assist students in maintaining a biblical emphasis and ensure an orderly learning 

environment, a dress code has been established for Our Savior’s Lutheran School. Clothing 

should be modest, clean, and worn appropriately.  Students must be covered from shoulders to 

knees.  Heads should not be covered in the building.  Comfortable clothes that are easy for your 

child to manipulate and that you do not mind getting dirty are best. Closed-toed shoes are 

required for all students.  For your child’s playground safety, we discourage sandals, dress 

shoes, or boots that may cause falls or slips. Sneakers must be worn on gym days. Shorts, 

leggings or tights need to be worn under skirts and dresses. No sleeveless tops, dresses or tank 

tops. 

Please supply a seasonal change of clothing, including underwear and socks, in case of an 

accident.  All clothing should be labeled with your child’s full name and brought to school in a 

resealable bag.   

Snacks and Lunches 

Snacks and lunchtime (for the full day students) are an integral part of the every day in the 

preschool classroom.  Please be sure that you pack a nutritious snack and (if applicable) a lunch 

for your child every day.  No candy. Please label all lunchboxes and containers with your child’s 

name.  If desired, hot lunches and milk cards are available, to full day students, for a fee.  

Lunches should be sent in with your child in the morning, as all children have lunch together at 

http://www.oursaviors.com/


8 
 

a specified time.  Microwaves are not available for reheating food; however, a thermos works 

very well for keeping food hot until lunch time. 

Special Treats 

Birthdays are special times for young children.  If you choose to celebrate your child’s birthday 

with a special snack, to be shared with their friends, please make advance arrangements with 

your child’s teacher.  Invitations to parties outside of Our Savior’s Lutheran School should not 

be distributed on school property unless the entire class is invited to the party. 

Naptime 

Students rest from 12:45-2:15pm daily.  They will need a small pillow and a blanket, which will 

be sent home weekly for laundering. Your child may bring in one (1) soft, quiet toy for rest time. 

Toilet Training 

Diapers and pull-ups are not used in our preschool classrooms.  Students must be fully toilet-

trained and out of diapers before they can be enrolled in our preschool program.  Please see 

the enrollment section for specific details. 

Toys 

Students are discouraged from bringing toys or treasured items to school unless requested by 

the teacher for special activities or occasions. 

Lost and Found 

Children leave things behind from time to time during the school day.  All clothing, boots, and 

lunchboxes, should be labeled with your child’s first and last name, when possible, so that we 

are able to identify your child’s items.  Any unidentified items will be placed in the school Lost 

and Found. 

Chapel 

Chapel is a very important part of our week in preschool.  Preschool students have chapel each 

week, beginning the first full week of school. 

Special Classes 

In addition to the core curriculum, students in preschool also receive special classes in music, 

library, and physical education.  Studies have shown that there are far-reaching benefits for 

children who have been exposed to various types of artistic expression, and our goal in 

preschool is to create an environment in which our youngest students can develop a love for 
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and appreciation of the beauty of God’s creativity through music, dance, and movement.  In 

addition, the physical education classes help to develop strong muscles and gross motor skills. 

School Closings and Delays 

In case of inclement weather during the winter, listen to the announcements about school 

closings on the local radio and television stations.  When South Colonie public schools are 

closed or delayed due to the weather, Our Savior’s will also be closed or delayed.  Two hour 

delays will close morning preschool and kindergarten programs.  The Extended School Day 

program will be in operation. 
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Health and Safety 

Injuries and Accidents 

Our Savior’s Lutheran School has a nurse on duty, part of each school day, to care for our 

students’ needs.  In the event your child suffers an injury, they will provide care and attempt to 

contact you immediately when appropriate.   

Illnesses 

In an effort to control the spread of illnesses and maintain a healthy school environment, 

children who exhibit the following conditions are not to be brought to school: 

 Fever, diarrhea, or vomiting any time within the past 24 hours 

 Runny nose with thick yellowish or greenish discharge 

 Frequent or heavy coughing 

 Wheezing or severe sneezing 

 Skin Rash 

 Contagious diseases or condition** such as: 

 Chicken Pox 

 Ringworm 

 Impetigo 

 Conjunctivitis (Pink Eye) 

 Strep Throat 

 Measles 

 Mumps 

 Head Lice 

 Pinworms 

 Meningitis 

 Staph Infections 

**Please notify your child’s teacher, through the school office at (518)459-2273, immediately 

if your child is diagnosed with any of these illnesses so that the teacher and the parents of the 

students in your child’s class may be informed of the possibility of exposure. 

Specific information regarding re-entry into school, following one of these illnesses, should be 

obtained from the school nurse. Students need to be on an antibiotic for 24 hours.  

If your child becomes ill or displays any of the above symptoms, while at school, we will contact 

you to pick up your child immediately. 



11 
 

Immunizations 

Each child is required, by Public Health Law 2164, to have a current, official copy of his or her 

immunization record on file at Our Savior’s Lutheran School.  Failure to provide this form will 

delay your child’s enrollment and (if not kept current) their attendance at Our Savior’s Lutheran 

School. Evidence of required immunizations must be submitted before entering school. 

Acceptable proof includes a written certificate on record signed by a physician or 

documentation of religious or medical exemption.  Please deliver a copy of booster shot 

records to your child’s teacher or the school nurse, as your child receives them. 

Student Health Examination 

Our Savior’s School is required to have a current Student Health Examination form on file for 

each child enrolled in preschool.  A physical is considered current if it has been performed 

within 12 months of the first day of school. As your child receives updated exams, please 

provide the school office with a current, completed form. 

Medication 

It is preferred that parents administer both over-the-counter and prescription medication to 

their child at the designated times.  If this is not possible, the school nurse may be able to 

dispense over-the-counter medications if (and only if) an Annual Authorization to Dispense 

Medication form has been completed and added to your child’s file.  The medicine must be in 

its original container with a current date and/or prescription on the label, and clear, written 

instructions are included. 

Please deliver any necessary medications directly to the school office and do not leave in 

lunch boxes or backpacks where children can access them. 
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Discipline 

Christian discipline is a major objective of Christian education. Specific guidelines, which 

describe the Christian life style, are found throughout Scripture.  Parents are encouraged to 

review the following sections of scripture with their children:  Ephesians 4:1-3, 15, 25-33; 

Colossians 3:12-17; Galatians 5:16, 22-26. Students should conduct themselves in a way that 

honors God.  Any student who fails to follow the rules and procedures, determined by the staff 

of Our Savior’s Lutheran School, will be subject to the consequence of their actions. 

Teachers have classroom discipline policies.  The preschool classroom policies discourage 

inappropriate behavior including, but not limited to:  intentional physical violence, destruction 

of property, and hurtful behavior towards others.  When an individual classroom policy has 

been exhausted students will be referred to the school office.  Students who are referred to the 

office may be required to have parent conferences before they return to class.  If the 

inappropriate behaviors continue to persist, further disciplinary action may be taken, which 

may include removal from the school.  

 

  



 
Parental Statement of Support 

The mission statement of Our Savior’s Lutheran School is to offer a Christ-centered program of academic 
excellence where each student is cherished as God’s child and challenged to do his/her best to the glory of God 
and in service of others. 
 

We, as the school, are partnering with you, as the parents, in the education of your children.  It is therefore important 
that we work cooperatively and in a positive manner toward this goal.  In setting the tone for this partnership, we ask 
that you read and sign this statement of cooperation and support to clarify some of the points of providing a quality 
education for your child. 
 

We agree to cooperate with school personnel in a positive and supportive manner concerning the operation of the 
school ministry and the implementation of the education programs. 
 

 We agree to apply the principles of Matthew 18:15-17 in resolving any questions or matters of disagreement. (Matthew 
18 requires direct communication with the persons involved as opposed to general discussions with other parents or 
teachers who are not directly involved in the matter.) 
 

We agree that the spiritual development of our child involves home, church, and school and will endeavor to be involved 
in each of these areas.  
 

We have read the Our Savior’s Lutheran School Parent/Student Handbook and agree to uphold it and encourage our 
child(ren) to adhere to all policies and procedures set forth within the handbook. 
We agree with and will support the purpose, policies, and procedures of the school as outlined in the school handbook.  
 

We understand and will encourage the importance of our child developing and maintaining a proper respect and 
response to God-given authorities.  
 

We understand and will encourage the importance of our child developing and maintaining honor and respect for the 
rights and property of others.  
 

 We understand and will encourage the importance of our child developing and maintaining a desire to pursue their 
God-given potential in the area of academics, arts, and athletics.   
 

We agree to uphold and support the academic standards of the school by encouraging the completion of homework and 
assignments.  
 

We agree to support and honor the teachers, administration, and staff members of Our Savior’s Lutheran, as well as to 
pray for them and their ministry.  
 

We understand that it is our obligation to ensure that our child arrives at school on time each day. We further 
understand that it is our responsibility to see that regular attendance is maintained. 
 

We pledge to pay our financial obligations to the school regularly and on time. 
 

We have read and agree to all that is stated above and acknowledge we have received the school’s handbook 
and understand it is our responsibility to read and comply with the policies and procedures (must be signed by 
both parents/guardians). 
 
Student name(s):         Teacher(s):      
 

                
 Signature of Parent/Guardian         Date 
 
                

Signature of Parent/Guardian         Date 


